KNOW YOUR CONTRACT

WORK DAY OBLIGATIONS (Article 4)

· Work day begins thirty (30) minutes prior to scheduled class/assignment or preparation period, whichever is first and will be teacher-directed time. 
· [bookmark: _GoBack]The day will end with the member’s last scheduled class/assignment or preparation period, whichever is later.
· Student arrival and dismissal times shall be established by the principal or administrator-in-charge, with the concurrence of the staff members.
· The work day shall include a thirty (30) minute lunch period, exclusive of passing periods, during which they will be without assigned responsibilities.


	Work Day Responsibilities 
(Article 4.2.2)
	Preparation Period Responsibilities 
(Article 4.2.3)

	
· workday for classroom teachers, include but not limited to:
· guidance service to students and parents
· program development
· adequate preparation
· professional improvement
· parent conferences
· community contacts
· school and/or district committee assignments
· faculty and district meetings
· special tutorial assistance to pupils
· available to students after school
· other professional assignments determined by the Board to be necessary for efficient and effective operation of the school district

	
· professional assignment related work including but not limited to:
· preparation for classes
· preparation of instructional materials
· presentation of or attendance at demonstration lessons
· participation in teacher training
· conferences with the principal, other staff members, parents or pupils

Other Responsibilities (Article 4.4)

· Back-to-School Night activities
· Open House activities
· Promotion/graduation activities
· parent conferences and similar activities which cannot be fitted practically within the usual schedule




